PHU LUC VI
(Ban hanh kém theo Céng vin sé T416/VPCP-TCCV ngay 15 thdng 10 nam 2010
cua Van phong Chinh phu)

HUONG DAN CACH THUC TiNH TOAN
CHI PHi TUAN THU THU TUC HANH CHINH

Phan I. Huéng dén cach thitc tinh toan chi phi tudn thii thii tuc hanh chinh
I. Muc dich, y nghia

Thong qua viéc 1am nay s& lugng hoa dugc cac chi phi xa hoi dé tuan thi
cac quy dinh vé thu tuc hanh chinh. Trén co so d6 s& dé xuat giai phap bao dam
tinh hiéu qua cta cac quy dinh vé thi tuc hanh chinh theo hudng giam ganh nang
hanh chinh tdi da cho c4 nhan, td chirc.

I1. N¢i dung thuc hién

Chi phi tuan thu thu tuc hanh chinh la chi phi ma ca nhén, t6 chtrc phai ganh
chiu dé tun thu cac quy dinh ciia mot thu tuc hanh chinh nhét dinh. Chi phi tuan

thu tha tuc hanh chinh duge xac dinh gom (1) chi phi hanh chinh, (2) chi phi tai
chinh gian tiép, va (3) chi phi tai chinh truc tiép; trong do:

- Chi phi hanh chinh Ia chi phi nhan cong, chi phi quan ly va van phong (d6i
v6i doanh nghiép) cho viéc thu thap thong tin, xr Iy ho so, gidy to dé hoan thanh

bd hd so ndp cho c&c co quan hanh chinh nha nudc nhim duoc giai quyét thu tuc
hanh chinh.

- Chi phi tai chinh gian tiép: chi phi nham thay d6i mau ma san pham, quy
trinh san xuat, cung cép dich vu, b6 sung thiét bi dé tuan thu yéu cau dit ra cua thu
tuc (vi du: dé duogc cip gidy phép kinh doanh karaoke, ngoai viéc chuin bi ho so
theo quy dinh, ngudi thuc hién thu tuc hanh chinh phai thiét ké, xay dung va trang
bi cho phong karaoke dat cc tiéu chuan vé cach am, anh sang, an toan, an ninh,
V.V...). Chi phi tai chinh gian tiép thuong dugc thé hién thong qua viéc tuan thu
cac yéu cau, diéu kién cia tha tuc hanh chinh, bao gdm ca chi phi cong chimg,
chimg thyc, mua mau don, to khai.

- Chi phi tai chinh truc tiép 1a phi, 1& phi dé thuc hién tha tuc hanh chinh.

Chi phi tuan thu thu tuc hanh chinh = chi phi hanh chinh + chi phi tai
chinh gian tiép + chi phi tai chinh truec tiep

Viéc tién hanh tinh toan chi phi tuan thu thu tuc hanh chinh duoc tién hanh
theo bon cong doan bao gdm: (i) phéan tich va chia nho thil tuc hanh chinh thanh
nhing hoat dong c6 thé do ludng duoc chi phi; (ii) thu thap so liéu can thiét phuc vu
cho qua trinh tinh toan; (iii) phan tich s6 liéu va tién hanh tinh toan chi phi tuan thi
thi tuc hanh chinh theo quy dinh hién hanh (d6i tha tuc hanh chinh stra d6i, bd sung,
thay thé, bai bo hozc hity bo) hoic theo quy dinh dy thao van ban quy pham phép luat
(d6i v6i thu tuc hanh chinh méi); va (iv) tinh toan chi phi tuan tha thu tuc hanh chinh
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theo phuong an méi va 1ap biéu do so sanh chi phi hién tai va chi phi theo phuong an
méi (cong doan nay khong ap dung doi vai tha tuc hanh chinh mai).

1. Cong doan 1: phan tich va chia nhé thu tuc hanh chinh

Pay 1a viéc phan tich trinh ty, cach thirc thuc hién, hd so phai ndp va cac
yéu cau, diéu kién ctia mot thu tuc hanh chinh nham xé4c dinh cac hoat dong cu thé
ma mdt ca nhan hodc td chic phai trai qua khi thuc hién mot tha tuc hanh chinh.
Cong doan nay gdm 2 budc nhu sau:

Bude 1: Thong qua phan mé ta cac bd phan cua thi tuc hanh chinh (muyc I
phan B Biéu mau déanh gia tinh can thiét cia thu tuc hanh chinh) va cac mau don,
to khai lién quan, xac dinh cac ndi dung, yéu cau ma ca nhén, doanh nghiép phai
thue hién nhu cac quy dinh vé thanh phan ho so phai ndp; cac yéu cau, diéu kién
gan vé6i thi tuc hanh chinh phai tuan tha; cac khoan phi, 1é phi phai nop.

Budc 2: Thong qua tham khao thuc tién thuc hién thi tuc hanh chinh tai cac
co quan nha nudc ciing nhu phong van cac d6i twong thyc hién thu tuc hanh chinh
(c4 nhan, t6 chirc), xac dinh cac hoat dong cu thé ma ca nhén, t6 chuc phai thuc
hién dé hoan thanh cac ndi dung, yéu cau do co quan hanh chinh nha nudc dit ra
(duoc xac dinh tai budc 1).

2. Cong doan 2: thu thap, phan tich s6 li¢u

S liéu co thé dugc thu thap tir cac nguon khac nhau, nhu tir cac nghién ctru
dd duoc thuc hién, sb liéu théng ké tir cac bo, nganh, cic co quan dia phuong,
Téng cuc Thong ké, cac trang web, hiép hoi doanh nghiép, cac co quan truc tiép
thue hién thu tuc hanh chinh, hodc phong vén truc tiép ca nhan, t6 chirc thyc hién
tht tuc hanh chinh. Viéc thu thap s6 liéu tuan thu hai nguyén tic:

- Thu thap so6 li¢u tng vo61 ca nhan, td6 chuc hoat dong vadi hiéu qua binh
thuong: loai bd s6 li€u gan véi cac ca nhan, t6 chic hoat dong voi hi€u suat qua
cao hodc qua thap.

- Ti€p can can trong: lya chon s6 li€u & mutrc trung binh thap néu c6 nhiéu
nguon so li¢u qua chénh I¢ch nhau.

Céc loai so liéu can thu thap bao gom:

Loai chi | S0 liéu can thu thap C4ch tinh/Ngudn
phi
Chi  phi | Muac luong tinh theo | Muc luong clia nguoi quan 1y va luong
hanh thang ctia ca nhan truc | nhan vién ap dung theo mirc luong tuong
chinh tiép thuc hién cac hoat | tng d6i véi cac nganh, linh vuc trong
dong. phan II ciia Phu luc nay.

Truong hop sb lidu can tim khong co
trong phan II Phu luc ndy hoic truong
hop mirc lwvong néu tai phan II Phu luc
ndy chénh lénh qua nhiéu so vai thyc té
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muc luong &p dung tai cac doanh nghiép
chiu trach nhiém tuan thu thu tyc hanh
chinh, nguoi tinh toan tlen hanh phoéng
van truc tiép ca nhan, t6 chic thuc hién
tht tuc hanh chinh c6 lién quan dé lay sb
ligu.

Mtic luong cua nguoi
quan ly

Muc d6 tham gia cia nguoi quan ly vao
thuc hién thu tuc 1a 20% (muc trung binh
hién nay va theo thong 18 qudc té).
Truong hop ca nhan thyc hi¢n TTHC thi
luong tra nguoi quan 1y tinh bang 0 va
mirc d§ tham gia cia nguoi quan 1y vao
thuc hién hoat dong cling béng 0.

Chi phi van phong

Chi phi van phong (gém ca di lai...) lién
quan dén thuc hién thu tuc 1a 20% lvong
(thong 1& qubc té 1a 25%-30%, tuy nhién
vi chi phi van phong ¢ Viét Nam ¢ muc
thap so v&i thé gidi nén tinh & murc thap
la 20%). Ddi v6i ca nhan thuc hién thu
tuc hanh chinh, day la chi phi di lai thong
thuong va cac loai chi phi phat sinh khac
(gui xe, v.v.) phuc vu cac hoat dong lién
quan.

Chi phi nay duoc may tinh tu dong cap
nhat.

Trong mot ) truong hop dac biét, dé thuc
hién tha tuc hanh chinh, doi hoi ca nhan,
t6 chirc phai di lai ngoai tinh, phat sinh
chi phi an, nghi, v.v... dé thuc hién cac
hoat dong theo yéu cau cua thu tuc. Dbi
v6i cac truong hop ndy, cac chi phi phat
sinh dugc tinh vao chi phi tai chinh gidn
tiép theo cac khoan muc chi cu thé nhu vé
may bay, tau hda, chi phi an, nghi c6 lién
quan, v.v... ma khong tinh vao khoan chi
phi van phong thong thuong theo murc
20% néu trén.

Chi phi thué ngoai

Trudng hop ca nhan, to chirc khong tryc
tiép thuc hién cac hoat dong ma tién hanh
thué dich vu bén ngoai nhu dich thuat, tu
van thi xac dinh chi phi theo cac truong
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hop cu thé (mot s6 loai chi phi ap dung
theo dinh muc néu tai phan II Phu luc

nay).

Thot gian thuc hién
cac hoat dong

Pé ¢6 duoc con sb vé thoi gian thyc hién
cac hoat dong cua thu tuc hanh chinh can
tién hanh phong van, khao sat dbi tuong
thue hién tha tuc hanh chinh dé thu thap
sb litu vé thoi gian thuc hién cac hoat
dong. Luu y: thoi gian thyc hién cac hoat
dong duogc tinh theo gio (mot s6 hoat
dong ap dung dinh muc thoi gian néu tai
phan II Phy lyc nay).

Phong van ca nhan, t6 churc

Chi  phi|Chi phi c4 nhan, to
tai  chinh | chtrc phai bo ra dé mua
gian tiép | sdm cac trang thiét bi,
dao tao, bodi dudng ...
nham tuan thi cic quy
dinh caa thu tuc hanh
chinh dat ra.
Chi phi cong chung, | Theo murc gia ap dung d6i v6i timg cong
ching thyc, mua don, | viéc cu thé (mot s6 loai chi phi 4p dung
to khai theo dinh muc néu tai phan II Phu luc
hay)
Chi  phi | Phi, 1¢ phi Theo quy dinh cia co quan c6 tham
tai chinh quyén vé biéu phi, 1& phi thyc hién thi tuc
truc tiép hanh chinh.

Tan suét thuc hién thu
tuc hanh chinh

Tra 101 cAu hoi mot ¢ nhan, to chic trung
binh phai thyc hién tha tuc hanh chinh d6
bao nhiéu lan trong mot ndm. Vi du:
chimg chi hanh nghé thudc bao vé thuc
vat c6 gia tri 1 nam, twong duong vdi tan
suat thue hién tha tuc 1 1an/nam; hd chiéu
pho thong c6 gi tri 10 nim, twong duong
voi tan sudt thuc hién tha tuc 0.1 1an/nam.

S6 luwong dbi tuong
tuan thu thu tuc hanh
chinh

La téng s6 dbi tuong thudc pham vi diéu
chinh cuta thu tuc hanh chinh trong pham
vi cia B0, nganh, dia phuong dugc phan
cong quan ly. Trudong hop khong co sb




5

li¢u nay co thé st dung: s0 luot doi tuong
thuc hién thu tuc hanh chinh trong ndm
d6i v6i thu tuc hanh chinh stra do6i, bo
sung, thay thé, bai bo hodc huy bé; )
lwong du kién (cAu 23 Biéu mau danh gia
vé tinh hop 1y cua thu tuc hanh chinh) dbi
v6i thu tuc hanh chinh maéi. Trong trudng
hop nay, tan suét thuc hién thi tuc hanh
chinh c6 dinh 1a 1.

Vi du 1: dbi vé6i thu tuc khai thué gia tri gia tang theo phuong phap khau trr, s6
luong dbi tuong thudc pham vi diéu chinh 1a s6 ddi twong cé trach nhiém khai
thué gia tri gia tang, hién vao khoang 325.000 doanh nghiép. Theo quy dinh hién
hanh, doanh nghiép c6 nghia vu khai thué gia tri gia ting theo thang, nhu vay
tan suat s& 1 12 lan/nam.

Vidu 2: d6i voi thu tuc cap chung chi hanh nghé thudc bao vé thyuc vat, hién chi
c6 so liéu vé sd luong ching chi cap trong mt nam (11.482 ching chi/nam).
Trong truong hop nay, tan suat sé cd dinh 1a 1.

Trong truong hop sir dung sO luot dbi tuong thyc hién thu tuc hanh chinh trong
nam, ngoai viéc quy d6i tan suat thuc hién vé 1, néu phuong 4n mai c6 kién nghi
giam tan suét thi ta ciing phai quy d6i giam twong ung. Vi du nhu truong hop
cap ho chiéu phd thong, néu klen nghi kéo dai thoi gian hiéu lyc ctia hd chiéu tir
10 nam 1én 15 nam, thi tin suat giam con 10/15 twong duong 0.7.

3. Cong doan 3: nhap so liéu va tinh toan

Str dung cac s6 liéu da thu thap & trén dé dién vao file excel “Bang tng
dung tinh toan chi phi tuén thu thu tuc hanh chinh” (xem phu lyc VII). File excel
nay da co6 cac cong thirc can thiét. Ngudi str dung chi can nhap cac dir ligu vao cac
6 c6 lién quan ma khong can phai 1ap cong thirc. Néu rd ngudn dir liéu thu thap
duoc trong cot Ghi chi cua file excel néu trén (vi du: theo dinh muc do theo phan
IT cua Phuy lyc VI cong van nay; theo van ban phap luat (néu rd tén, s, ky hiéu
van ban); do vu, cuc chitc ning cung cip, v.v...).

Sau khi dién da va ding s liéu, bang excel s€ tu dong tinh toan céac chi phi
tuan tha thu tuc hanh chinh va cho biét sb liéu theo tung hoat dong cua thu tuc
hanh chinh va tong cong ddi véi ca thu tuc hanh chinh.

Luwu y trudc khi dién: Chi dién s6 liéu vdo cdc 6 ¢6 mau xanh nhat. Tranh can
thiép vao cdc 6 ¢é mau khdc (trir mot sé trieong hop ddc biét). Néu sau khi dién
toan bé cdc hoat déng, con thira dong (row) thi ding lénh x6a (delete) dé xod
cdc dong thira (luu y khéng xéa dong tong cudi cung).
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4. Cong doan 4: tinh toan chi phi tuin thi theo phwong 4n méi (chi ap
dung doi v6i thi tuc hanh chinh sira doi, bo sung, thay the, hity bé hoac bai bo)

- Trudng hop kién nghi bai bo, hity bo tha tuc hanh chinh:

+ Néu thu tuc hanh chinh duoc kién nghi bai bé, huy bo hoan toan, chi phi
thuc hién tha tuc hanh chinh sau khi don gian hoa duogc tinh béng 0.

+ Néu tht tuc hanh chinh duoc kién nghi bai bd, hily bé nhung cac yéu cau,
diéu kién van ton tai, nhu viéc kién nghi bai bé thu tuc cép ching chi hanh nghé
kinh doanh thudc bao vé thuc vat va chuyén sang hinh thirc kinh doanh cé diéu
kién nhung khong can cap phép, thuc hién tinh toan chi phi tim hiéu cac quy dinh
c6 lién quan nham tudn thu cac quy dinh do.

- Truong hop kién nghi stra ddi, bod sung noi dung cac by phan cua thu tuc
hanh chinh:

Can ctr vao phuong an moi, cap nhat va diéu chinh céc chi phi tuan thu thu
tuc hanh chinh trén co s cac s lidu da c6 trudc khi sira doi, bd sung thu tuc hanh
chinh trong bang CHI PHi THEO PHUONG AN MOL. Viéc cdp nhat va diéu
chinh c6 thé bao gdm:

+ Cat bo mot sd hoat dong trong thu tuc hanh chinh.

+ Giam thoi gian thyc hién d6i véi timg hoat dong trong thi tuc hanh chinh
(thOng qua viéc don gian hoa mau don, t& khai, 4p dung cach thtc thuc hién tién
tién, loai bo yéu cau cong ching, ching thuc, ...)

+ Giam nhiing chi phi tai chinh gian tiép thong qua viéc cit giam cac yéu
cau, diéu kién dé thyc hién thii tuc hanh chinh.

+ Giam phi va 18 phi dé thuc hién thi tuc hanh chinh.

+ Giam sb luong dbi twong tudn thu tha tuc hanh chinh.

+ Giam tan suét thyc hién thu tuc hanh chinh thong qua viéc giam thoi gian
béo c4o co quan nha nudc co tham quyén (khai thué, bao cdo hoat dong internet,
V.V.) va kéo dai thoi han cua cac loai gidy phep, chung chi, dang ky, v.v.

Sau khi dién di va diing sb liéu, bang excel sé& ty dong tinh toan céc chi phi
tuan thu thu tuc hanh chinh theo phuwong 4n méi, dong thoi hé thong tu dong cap
nhat, tao biéu d6 so sanh chi phi tuan tha tht tuc hanh chinh hién tai va thu tuc
hanh chinh theo phuong an ma.

Luwu y: Viéc rut nga”in thoi gian thyc hién thu tuc hanh chinh twong duong
v6i viée giam chi phi co hdi cho ca nhéan, td churc khong duoc tinh vao chi phi
tuan thu thu tyc hanh chinh. Tuy nhién, trong mét sO truong hop dic biét, viée rit
ngan thoi gian giai quyét thi tuc hanh chinh ¢6 y nghia ddc biét quan trong d6i vOi
c4 nhan, to chuc, giup ca nhan, t6 chirc huong loi dang ké tir giai phéap rit ngan
thoi gian nay thi co quan tinh toan chi phi tuan thii thu tuc hanh chinh c6 thé quyét
dinh thyc hién tinh toan cac chi phi co hoi gan v6i viée rat ngan thoi gian giai
quyét thu tuc hanh chinh nhim ching minh lgi ich cua phuong an don gian hoa
thu tuc hanh chinh. Vi du: viéc rut ngan thot gian hoan thué gid tri gia ting giup
doanh nghiép sém dugc bd sung ngudn von kinh doanh.
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tuc hanh chinh

Phan I1. Pinh mirc mot s6 loai chi phi dé tinh toan chi phi tuin thi thi

1. Tién luong theo thang binh quan cua nguoi lao dong trong nam 2009 tai cac
doanh nghiép: 2.800.000 dong/ngudi (nguén: Vu Lao dong va tién luong, B Lao
dong, thuong binh va xa hoi)

2. Tlen luong theo thang cua nguoi lao dong tai cac doanh nghi€p nha nudc trong
mot s& nganh, linh vire trong nam 2008 (ngudn: website Tong cuc Thong ké)

STT Nganh, linh vue Luong trung binh
(dong)
1 | Nong nghiép va Lam nghiép 2.011.100
2 | Thuy san 2.048.100
3 | Cong nghi¢p khai thac mé 5.090.000
4 | Cong nghiép ché bién 2.736.700
5 | San xuat va phan phoi dién, khi dot va nudc 3.912.200
6 | Xay dung 2.495.200
7 | Thuong nghiép, stra chira xe c6 dong co, mo to, xe
may, do ding c4 nhan va gia dinh 3.021.500
8 | Khach san va nha hang 2.815.200
9 | Van tai kho bai va thong tin lién lac 4.168.500
10 | Tai chinh tin dung 5.621.900
11 | Hoat dong khoa hoc va cong nghé 3.099.700
12 | Hoat dong lién quan dén kinh doanh tai san va
dich vu tu van 3.214.700
13 | Quan Iy nha nudc va an ninh quoc phong; dam bao
xa hoi bét bude 2.085.300
14 | Gido duc va dao tao 2.269.700
15 | Y té va hoat dong trg gitip xi hoi 2.259.200
16 | Ngh¢ thuat vui choi giai tri 2.125.600
17 | Hoat dong cua Pang, doan thé va hiép hoi 1.879.400
18 | Hoat dong phuc vu ca nhan va cong dong 1.911.800
19 | Hoat dong ciia céc t0 chiic, co quan quoc té 4.267.000

3. Tién luong theo thang cua ngudi quan 1y tai cac doanh nghiép: ap dung mirc
bang 5 lan tién luong theo thang ctia nguoi lao dong tai cdc doanh nghi¢p thude
cac nganh, linh vyc tuong ung.
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4. Pinh mirc ctia mot s6 loai chi phi khac

A N Pinh mirc A
STT Tén chi phi (ddng) Nguon
Dich tai liéu tir
tiéng nudc ngoai Thong tu 219/2009/TT-BTC
1 | sang tiéng Viét 90.000/trang 350 tir | (19/11/2009)
Dich tai liéu tir
tiéng Viét sang Thong tu 219/2009/TT-BTC
2 | tiéng nudc ngoai 100.000/trang 350 tir | (19/11/2009)
Thong tu lién tich sb
L¢ phi cong 91/2008/TTLT/BTC-BTP
3 | chiing, chiing thyc | theo ting truong hop | (17/10/2008)
Chi phi sao chyup Theo gia thi truong tai thot
4 | tai liéu 200/trang diém thang 1 nam 2010
Theo gia thi truong tai thot
5 | Chi phi in 4n 500/trang diém thang 1 nam 2010
Bang gia cude buu K,hi éP c}ung n?ﬁc AC ué(i né?’
. 2 o can bo tinh toan can néu rd
Chi phi gt buu pham, buu kién dang X 1s o
6 2 o \ . .. = | ngudn: bang cudc cua buu
pham, buu kién ap dung tai buu dién dien tinh/thanh ohé t
dia phuong cap tinh 1(?{1 tinfvthanh p 0‘ rie
thudc trung wong nao;
Thong tu sb 18/2010/TT-
7 Chi phi thué tu Theo ting truong BLDTBXH ngay 10/6/2010
van hop cua B Lao dong, Thuong
binh va Xa hoi
Truong hgp phai di lai va luu tri dé ndp ho:
Thong tu 23/2007/TT-BTC
(21/3/2007) - ap dung
8 | Tién phong nghi 300.000/phong/nguoi | truong hop di 1€
Cong tac phi:
- Di va vé trong Thong tu 23/2007/TT-BTC
9 | ngay 50.000/ngay/nguoi | (21/3/2007)
- Pi va vé hon 01 Thong tu 23/2007/TT-BTC
ngay 70.000/ngay/nguoi | (21/3/2007)
Lién quan dén cac thi tuc xuit, nhap khau:
Phi, 1& phi hang Theo timg truong | Quyét dinh so 98/2008/QP-
10 | hai hop BTC ngay 04/11/2008
Phi, 1¢ phi lién
quan trong linh | Theo timg trudng | Quyét dinh sb 64/2005/QD-
11 | vuc hai quan (vi | hop BTC ngay 15/9/2005




du: phi luu kho hai
quan,...)

M6t s6 dinh mirc vé thoi gian thue hién:

12

Thoi gian dién
mau don, to khal

01 gio/trang

Theo thyc té thuc hién thu
tuc hanh chinh

Thoi gian sao chup

- Thoi gian chuan bi
va thuc hién thao tac
st dung may: 30
phut/bo tai lidu.

- Thoi gian sao chup

(photocopy) tai [cia may: 30 to|Theo thuc té tbc do may
13 | ligu Ad/phut photocopy trén thi truong
- Thot gian thyc hién
thao tic st dung

Thot gian in an tai

may: 05 phut/tai lidu.
- In van ban thong
thuong: 06
giay/trang A4

- In dd hoa: 0l

Theo thyc té tbc do may in

14 | liéu phut/trang A4. trén thi truong
Theo thoi gian thyc hién thu
tuc cong chung, chung thuc
Thoi gian cong | Theo tung trudng | véi cac truong hop tuong
15 | ching, chiing thuc | hop g da dugc cong bo.

Thoi gian  thuc
hién dich thuat van

Thuc té yéu cau tuyén dung
nhan vién dich thuat hién
nay phai dat toc do tur 10

16 | ban 0,8 gid/trang trang/ngay lam viéc trd lén.
Thot gian  thyc Theo thoi gian thuc hién thu
hién xac nhan tai tuc xac nhan véi cac truong
co quan hanh | Theo tung truong | hop tuong tUng da duogc

17 | chinh hop cong bo.

Theo tung trudong

18

Thoi gian ndp hd
so, nhan két qua

hop nhung tong thoi
gian nhan va tra két
qua khong vuot qua
20% thol gian thuc
hién tha tuc hanh
chinh do.

Theo thuc té phan bo thoi
gian hop ly cua quy trinh
giai quyét thu tuc hanh
chinh
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Phan III. Vi du minh hoa: Tinh toan chi phi tuan thi d6i véi thi tuc cap chimg chi hanh nghé kinh doanh thudc bao vé

thuc vat.

1. M6 ta cac by phan cia thi tuc hanh chinh

- Theo quy dinh hién hanh, tha tuc hanh chinh nay dugc mé ta nhu sau:

I. M6 ta cac b phan ctiia thu tuc hanh chinh

1. Trinh ty thuc hién

Budc 1: Tiép nhan ho so.

Buéc 2: Kiém tra, thAim dinh hd so xin cép ching chi hanh nghé budn ban thude bao vé thuc vat cta cac ca nhan. Truong hop
ho so da day du hop 1€ thi viét giay hen trao cho nguoi ndp. Truong hop ho so thiéu, hodc khong hop 1€ thi can b ti€p nhan

ho so hudng dan dé ngudi dén ndp hd so 1am lai cho kip thoi.

- Thoi gian tiép nhan ho so: Gio hanh chinh cac ngay 1am viéc (tir thr 2 - thir 6). ‘ ,
Budce 3: Thu tién 1€ phi cap ching chi, viét phi€u thu 1¢ phi va trd chimg chi hanh nghé cho ngudi xin cap ching chi hanh

nghé.

2. Cach thirc thuc hién

- Truc tiép tai tru s¢ Chi cuc Béao v¢ thuc vat hodac Tram Bao vé thuc vat huyén.

3. Ho6 so (liét ké rd cac
loai giay to phai ndp va
xuat trinh)

Tén thanh phan ho so

S6 lwong/1 bd

ho so

Yéu cau ciia thanh phan ho so

Tén thanh phan ho so 1: Pon xin cap ching chi hanh nghé (Phu luc 2,
3)

01

Ban chinh

Tén thanh phan ho so 2: Ban sao hop phap bang tot nghiép trung cap
nong, 1am nghi¢p trd lén (chuyén nganh tréng trot, bao vé€ thuc vat,
sinh hoc) hodc gidy ching nhan di tham dy 16p hoc chuyén mén vé
thube bao vé thuc vat do Chi cuc Bao vé thuc vat cép

01

Ban sao chirng thuc

Tén thanh phan ho so 3: So yéu 1y lich c6 x4c nhan ctia Uy ban nhan
dan xd, phuong, thi tran noi cu tri hodc doanh nghiép quan 1y nguoi
de nghi cap Chig chi hanh nghé

01

Ban chinh c6 xac nhan

Tén thanh phan ho so 4: Giay kham stc khoé do trung tim y té quan,
huyén, thi xa thudc tinh tré 1€n cap va céd gia tri trong thoi han 06
thang ke tir ngay cap

01

Ban chinh

Tén thanh phan ho so 5: Anh chan dung ¢& 4 cm x 6 cm

03
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Sb luong bo hd so: 01 bd

4. Thoi han giai quyét

- 05 ngdy lam viéc, ké tir ngdy nhan du ho so hop 16,

- Truong hop nguoi xin cap chimg chi hanh nghé ¢ tai nhiing vung xa x61, héo lanh hoac ¢ nhirng vung ma viée di lai gap
nhiéu kho khan (phai gtri ho so qua cac Tram bao vé thuc vat huyén) thi thoi han 1a 15 ngay lam viéc, ké tir ngay nhan da ho
so hop 1€.

5. Co quan thyc hi¢én
tha tuc hanh chinh

a) Co quan c6 thim quyén quyet dinh: Chi cuc Bao vé thyc vat tinh

b) Co quan hodc nguoi c6 tham quyén duoc uy quyén hodc phan cip thuc hién (néu c6): Khong
¢) Co quan truc tiép thuc hién TTHC: Phong Thanh tra Chi cuc bao vé thuc vat tinh.

¢) Co quan phdi hop (néu c6): Tram Béo vé thuc vét huyén.

6. Ddi tuong thuc hién
tha tuc hanh chinh

Ca nhéan

7. Phi, 1€ phi

Co X
Néu ¢6, néu cu thé mirc phi, 1¢ phi (hogc dinh kém biu phi, ¢ phi):
- Lé& phi: 200.000 dong/giay chung chi

Khdng

8. Mau don, to khai

Co X Khong [ ]

Ne¢u c6, dinh kém mau don, mau to khai.

9. Yé&u cau, dieu kién

Cé X
Liét ké dﬁy dua cac yéu cAu hodc diéu kién:
1. C6 van bang vé trung cip ndng, 1am nghiép hodc gidy ching nhan da tham du 16p hoc chuyén mén vé thudc bao vé
thuc vat do Chi cuc bao vé thuc vat cép.
2. Co gidy chimg nhan stc khoé do co quan y té cap huyén trd 1én cip theo quy dinh.
3. Canhan phai c6 dii nang lyc hanh vi dan sy tir du 18 tudi trg 1én

Khong []

10. Két qua thyc hién
tha tuc hanh chinh

Chimng chi hanh nghé




12

- Gia dinh phuong an moi theo quy dinh tai dy thao van ban stra d6i, bd sung la: Bai bo thu tyc hanh chinh nay, chi quy
dinh diéu kién hanh nghé. Khi ca nhan c6 du cac diéu kién 1a dugc phép hanh nghé theo quy dinh ma khong can phai xin cip
chung chi.

2. Noi dung thuc hién ap dung huéng din tinh toan chi phi tudn thi thi tuc hanh chinh

Buéc 1: Can ctr vao phan mo ta cac bo phan cua thu tuc hanh chinh, cac mau don, to khai va yéu cau, diéu kién cta thu
tuc, xac dinh cac ndi dung phai tuan thu va cac hoat dong chi tiét.

HO SO, YEU CALU, - -
PIEU KIEN PHAI TUAN THU HOAT DONG CHITIET
Tim hiéu thi tuc Tim hiéu thong tin vé thu tuc
Pon d& nghi Chuén bi mau don
Xin xac nhan vé dia diém kinh doanh tai mau don
Bang cap chuyén mén Chuan bi va photo bang cip chuyén mén
Thuc hién chimg thuc bang cap chuyén mon
So yéu 1y lich Chuén bi so yéu 1y lich
Thuc hién x4c nhan so yéu 1y lich
Giay kham sirc khoé Kham strc khoé
Anh Chyp anh
Nop/stra d6i hdé so (lya chon Hoan chinh ho so theo yéu cau cia thu tuc trudc khi nop
hinh thirc ndp truc tiép) Thoi gian di ndp hd so
Nhan két qua Pi lai dé nhan két qua
Phi Nop phi, 1€ phi
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Minh hoa nhip dir li¢u: Mo bang Chi phi hién tai va nhap thong tin vé cac hoat dong. Xo6a bo cac dong thira nhung giir
nguyén dong TONG.

E3 Microsoft Excel - Copy of Phu_luc_4_Bang tinh_chi_phi i_hanh_nghe_kinh_doanh_thuoc_bao_we_ thuc_wat
Igl_] Eile Edit Wiew Inserkt Format Tools Daka windows Help Twpe a question For help - - 5 X
P g e (3l S @ o B M e5 - @) [ calibri - 11 - | B I 0 o4 - B
0124 V. & / N\
A / B\ I / C \ | o [ E | F | G [ H [ 1 [ J ] L L M =
1 /A N cik
2 | TEN THO/TUC HANH CHIN Cip fhivng chi hanh nghé budr\ban thud c b3 o @& thuc Wit
3 CHI PHI HANH CHINH Chi phi tai | Chi phi tai [=%) Tin | Chi phi d2 | Tang chi phi hang Ghi cha
= HOLT AONG Chi phi n5i bo Chi phi (E.'c'inh gién (E.'c'inh tnyc l.ro;l'!g sSudt th.:_c hiEn réam c?c cé nhan.
4 STT thusé tiE p [dong) i p: phi, E dai thue o moi hoat w chiyc de the e
5 Thei gian Chiphi | ngoai (v phi thyc nrong hEn f= =3 I'Igfktll'_l hiEn hoat
thiee hign o ng B T e hiEn TTHC rudn wic [3ng) Jimgithu o
0 s, YEU CAU, BIEU KI hoatdéng | binh1| thudt) G5ng)l thi [(F&ng)
2 o BNSLAL HOLT B0NG CHI TIET laliniz] | rimie] i 52
PHLU TUAN THD : g [gier] gir [d5ng)] | (FEng)
5]
7 [ Tim hiSu th bye im hig U thing tin vl th by e z.0 =2 500 ] a8z 1 45 000 515,530,000
R Eioendd nghi Chiudn b m8uden 10 22,500 500 482 1 23.000 264,026,000 TEn in m8uden
#in #ae nkdn wE dadie m kink doank z0.0 22,500 20,000 n482 1 470000 5,396,540,000] L& phi #3c nkdn
=] Bimdudoen
@ 3 =Sirg A SmEh mED 2|‘é'LnEn ki wa photo bang c3p chuyén 0.5 22,500 1,000 452 1 12250 140,654,500 | TiEn photo
Thc hign chivng thee BGng ca p 4.0 22,500 5,000 n482 1 a5 000 1,080,730,000] LE phi chirng thee
11 chuyén mén
12| Sor B I o Chudn b = Wl foh 20 22,500 2,000 482 1 A7.000 539,654,000 [-ua S¥LL
13 Thyc hign wbc nkdn o yu lij ich 40 22,500 5,000 482 1 95,000 1,090,790,000] L& phi #ac nkdn
14 |5 Gty kham sive khod Eham sive khod 40 22,500 50,000 1482 1 140000 1,607, 420,000] LE phi kham sire khos
15 (& Enh Chupdnh =0 22,500 15,000 N452 1 G0_000 E&5,920,000] TEn chypanh
7 PG plakaddibs s (ra chan hinh Hoan chinh bl s theo yéu cdu clia 1.0 Zz 500 1,452 1 22 500 258,345,000
16 thive i p tnpec tiép) Wl et c khindp
17 ki giandindp bl so 40 22,500 482 1 90,000 1,033,320,000
18 [& bain ket qus | hiwids nhdn kit qus 1 40 22,500 482 1 90,000 1,033,320,000
N P 10 22,500 200,000 1482 1 227 500 2 554, 745,000] Thang e =5 NOFZ00ZT T-
13 ZP phi, ke phi BTC
20 \ ] [Ttmne ] 1412250 16_215_454.500
21
22
23
24
25
25
27
28
24d
20
q.1 a - .3 . - Pt hs
M4 K LUOMNG, QUAR LY WA WAR PHOMNG ) CHI PHI PHUOMG &R MOT 4 BIEU £ | < >
[ v | e



Buwéc 2: thu thap so liéu

14

STT S6 liéu phai thu thap Miic Ngudn/Chu thich
1[Mtrc luong tinh theo thang ctia ngudi xin cip 3.000.000/théang Phong van
chung chi hanh nghé kinh doanh thubc bao vé thuc
vat
2 Murc lvong cua nguoi quan 1y 0 Khong phai tinh vi day 1a thu tuc ap dung
d6i vi ca nhan
3 Chi phi thué ngoai 0 Thu tuc nay do ca nhan tu truc tiép thuc
hién, khong phat sinh chi phi thué ngoai
4 Thot gian thuc hién cac hoat dong (thé hién trong - Phong van
bang tinh) - Ty tinh toan theo logic thong thuong
nham wgc tinh thoi gian thuc hién cac hoat
dong chi tiét
- Theo dinh murc phén IT Phu luc nay
5 Chi phi tai chinh gian tiép 0 Thu tuc nay khong doi hoi cac chi phi tai
chinh gian tiép
6 Phi, 1¢ phi (thé hién trong Theo théng tin trong phan mé ta cac bd
bang tinh) han cua thu tuc hanh chinh
7 Chi phi cong ching, chimg thuc, mua don, (thé hién trong| - Theo hoat dong cu thé
kham strc khée, chup anh, v.v. bang tinh) - Theo dinh muc phan II Phu luc nay

8 SO luot do6i tuong thyc hién thu tuc hanh 11.482/nam SO ching chi cép trong nam. Nguén: Cuc
chinh Bao vé thuc vat
9 Tan suat 1 Quy vé 1 vi chi c6 so ligu vé so lugt doi

tuong thuc hién tha tuc hanh chinh trong nam
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Minh hoa nhép dir liéu: Mo bang LUONG, CHI PHI VAN PHONG VA QUAN LY

iE] Ele  Edit  wiew Insert Format  Tools  Dats  Window  Help Type a guestion for help = o & =

= =N« WEEENE - | | = ~ &) | EH 100% - @ EgTimesNewRoman 11l x| B 7 U E == S %= D A E
L5 - =
Al 8 P ¢ T~ [ »~— =0 71 J =
1 o~
. Luu y dien 0 vao o0 Muc do
3 tham gia cua ngudi quan ly
4 CHI PHI LU'CNG, VAN PHONG VA QUAN LY g g q y
5 \ N I \ h ? ’ d
A vl day la thu tuc ap dung
Larong nhan ;s A "
& thang 3.000.000 cho ca nhan
=
Laxong ngwol quan Ly
a theo thang 0
9
Lu'ong tra nguol quan | Luong tra nhin viénd [MMoa'c do tham gia cia Chi phi tr'&‘ng
- s = = - g S N hi phi van binh cho moi gidr - PR
I¥ {quy ddi theo mirc {quy ddi theo murc ngu'al quan Iy vao hong (2s) hoat don MNguidn s liéu
10 Iu'ohig git) Iur'ohig gic) thu'c hién hoat dong g Lo (-UND-,'] a
11 a 18,?50‘\ .00 .20 22,500
12
13
14 Ghi chd
A NRFE g O3 U qUET WV 1S Limng phSe WA G Swng Hhea MU gt Lihg GEF v cdc smadid W vt B8n quas od
Brong pat Ae Sty gee AV S0 E.
) AR ST Hhan G CUS LR QUG WV S0 Bhue St e 13 2094 (et trueng Bty Sy may 1v3 thea thdng IS qudc #E) Truidhng
B £3 mad thUE RSn T B g trd sralrE gudn Wt Bang 0 v made J8 Hha tie S OUET guidn W o Bt R Roat cding
cibg B 0.
30 O ot Gy o (O o5 oF L. B Gaays SRS Bt fge B0 L A 20% g (g A8 Quadc #5 5EF 29%-30%, tuy nbvdn wWoohy
B LG e ng o F 1A NEe O Ui thalb so vl HhE gl G B ah e thatr A5 2096 ) Truitiag Bads £F rtiary B fvgn TR dE AE ol
B EF A vE cAC g S it pihEt sty RS (U we 1 ) a1l e Rogt cvg 8Gn uar.
12 3
M4 W LUDONG, QUAN LY YA VAN PHONG ¢ CHI PHI HIEM TAI ¢ CHI PHI PHUOMG &AM MOL £ BIEU £ | < »>

Ready UM
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Sao khi da nhap muc luong vao bang Luong, quan 1y va van phong, chi phi luong sé dugc tu dong cap nhat vao bang tinh
Chi phi hi¢n tai va Chi phi phuong 4n méi. Luu y khong chinh stra 6 nay.

IE_] Eile Edit Wie Inserk Format Tools Data Wimd o Help Twpe a question For help - _
Y o [ B Ca @] - -S| Ml E5 -.i_,;,\H§Calibri - 11 ~| B I U = =3 8 w
024 - & [\
A B [ © | o [[EeEV] F G H | g K L M
‘ desol
2 | TEN THI TUC HANH CHINH: CAp chivng chi hanh nghé budn ban thudc bio wé thirc vl
3 CHI PHIl HANH CHINH Chi phi tai | Chi phi tai 5o Tin Chi phi d2 | Tong chi phi hang Ghi chi
ST CAC HOLT BONG Chi philngi b Chi phi (E.ehinh Pién (E‘I{linh tnyc l.r'o:r!g sust th.:_(: hEn réam c?c cé nhan,
4 thus Ep [dong) i p: phi, E doi thy o moi hoat W chire ds the e
5 Thiri gian Chiphi| | nogoai (v ?ﬁhi th o brong héEn f= =] I'Igf:'l‘_l ﬁhﬁn hosk
thpe hﬁiﬁ__-“n qu wEn, .\d oh hle;hTTHC t:::‘_,n e [d3ng) g ng:hthu e
WO SIS IR <N | mewrecwacmmer | i [l e
4]
T 1 Tim hifu thl me Tim hi€ u th&ng tin v thi e 2. 22,50 a 1452 1 45 000 516,630,000
a 2 Bondé nghi Chudn bi mdudon 1 2280 500 n4zz 1 23 000 ZE4,026,000) TiEn in maudoen
Hin #ac nhdnwe diadiem kinh doanh 20 22,50 20,000 11,422 1 470,000 5,296,540,000] L phi #ac nhdn
9 Eimduden
q@ 5 ESm &Sip Snnn mln gr;.:n bi wa photo bang cap chuyén 0. 22,50 1,000 1482 1 12,250 40,664 500 Tien photo
Thec hén chirng thec bang cap 4. 22.501| 5,000 11,422 1 95,000 1,090,730,000( L phi chirng thee
11 chuyén mdn
13 4 So yuliich Chudn bi s gl ich z2. 22.50[" 2.000 14582 1 47 000 539,654,000] Mua SYLL
13 Thyc hign 256 nkdn = U lj fch Y 22 50 & 000 [IECH T a%, 000 1,080, 790,000| L& phi 250 nF&n
14 |5 Gidy kham sic khod Eham sic khod 4. 22,50 50,000 1452 1 140,000 1.607,450,000( LE phi kham skc khod
15 |& Anh Chupanhk 2. 22,80 15,000 n4sz 1 &0 D 655,920,000| TEn chupAnh
7 Né_\:p.'sl:ra dai m_xs:o- [z chan kink H?én ch'nr\ [ = Ehe-c- yducducia 1. 2280 11,422 1 22 500 262 2465 000
16 Ehikc ol p ke LS pl bl i bl c khindp
17 Thiigiandindp hi o 4. 22,50 14822 1 D0, 000 1,0332,220,000
18 |2 Mk n kE L qua Bibidé nkdn kit qui 4.0} 22,50 11,452 1 BT M i) 1.033,350,000
@ . - 1.0 2280 200,000 n4zz 1 222 500 2,554, 745,000 Thdng o =5 02003 TT-
19 MG p phi, E phi ETC
20 TONG 1412250 16,215 454 500
21
22
23
24
25
26
27
28
29
30
31
MooA e M LUTOMG, QUAN LY WA WAR PHOMG ICHI PHI PHUOMG AN MOL 4 BIEU £ | < >

[ —ane una
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Nhap s6 liéu vé thoi gian thuc hién cac hoat dong:

E3 Microsoft Excel - Copy of Phu_luc_4_ Bang tinh_chi_phi_t i nh_nghe_kinh_doanh_thuoc_bao_we_ thuc_wat

:IE_1 File Edit Wien Inserk Formak Tools Data wtimdons Help [
CRIR == - = W= T REEE - SR R, BRI > N T v.gjgic:alibri - 11 - | B F U - H
024 - E2S
A B I c | A\ | E | F | G [ H [ 1 [ J | K| L bt =
1
2 | TEN THI TUC HANH CHiNH: Cip chikng chi hinh nghéd budn ban thu£ bBio e thues wit
e ] CHI RHi HANH CHiNH Chi phi tai | Chi phi tai 53 Tin | Chi phl'_::fé Tong chi phi hang Ghi chia
CAC HOLT BONG Chi pl noi b Chi phi (E‘hl nh gian chinh tnyc l.vc:rfg Suak tll:_c hiEn nam cic ca nhan,
4 5TT thu& tiEp [dSng) phi. E dai th._rc rr:Dl hua_‘t [ ia] cl&vc d& thir o
5 UEST gt || CBT R | e nin TTHE | tugn | | we Hong) | damgfthe me
Hi S0, YEU ChU, BIEU KIEN r:::f;aen; ;ui::g‘:ﬁm “et:;;i;:h T3 ng) thii i " [@&ng)
PHL TUAN THO HOLT E0NG CHI TIET L] it [dirgl | (dEng)
5]
7 N Tim hifu thl o Tim hifu théng tin v tha me 20 ZZ2,500 i] 1,482 1 45 000 516,650,000
EE B ndE nghi Chudn bi mdudon 1.0 22,500 00 1,482 1 23 000 264,026,000 TR in mEaudon
Hin xac nhdn we diadiem kinh doanh 20.0 22,500 20,000 1482 1 470000 5,296 .540,000] L& phi zac nhan
=] Qi rrEudcfl:n _ i
1@ = EEng cé‘p e mEn ﬁr;.:n b waphoto BEang cap chuyén s 22,500 1,000 n422 1 12250 M0ES4.500| Tien photo
Thwc hién chirng thwe BEng cAp 4.0 22,500 5,000 1,452 1 A5 000 1,0890,730,000| L& phi chirng thwc
11 chuyén mdn
12 4 Ser g ulij ich ChiSn b = yEulj feh 2.0 22,500 2,000 422 1 4T 00D 539,654,000] Pua SYLL
13 Thirc hign uac nkdn se wulj ich 4.0 Zz.500 5,000 1482 1 95 000 1.080,790,000( LE phi #ac nkéan
14 |5 Gy kham 5o khod Ehim sbe khod 4.0 22,500 S0,000 n4sz 1 140,000 1,607, 4530,000( L& phi kham sivc khos
15 |8 Anh Chupanh 2.0 22,800 15,000 422 1 &0 DD £22,920,000| Tién chupanh
7 NE_v:pn'sfra dai PD-‘S-D' [hra chon khinh H?én ch'nt'l b e Eheo yEucau clla 10 22,500 11,432 1 22 500 268,345,000
16 thirc nd p tnyc tiEp) thil bhyc tnsér c khindp
17 Thivi giandi nép bé sor 4.0 22,500 1482 1 0,000 1,033, 350,000
12 |8 Rlhdin k2t qua BiBidé nkén kit qua 4.0 22,500 n4s2 1 A0, 00 1.033,350,000
o . - 10 22,500 200,000 n4sz 1 222 500 2,554, 745,000 Thdng o =5 N0A2Z003TT-
19 MG p phi, E phi ETC
20 TONG 1412 250 16215 454 500
21
23
pric]
24
25
26
27
28
29
30
EE] et
Mo e M LUOMNG, QUAR LY WA WA PHOMG HI PHI PHUOMG AR MOI 4 BIEU £ | < >
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Nhap s6 liéu chi phi tai chinh truc tiép va gian tiép:

nh_nghe_kinh_doanh_thuoc_bao_we_ thuc_wat

3 IE_1 File Edit Wien Inserk Formak Tools Caka window Help

IR = =S = T = W EETNE = R R B S N1 =i ,.@,ch:alibri + 11 -~ | B I 1 - H
024 - s
A | B I = | o | E [ F [, [ H | 1 | J] k| L ] | =
1
2 | TEM THI TUC HANH CHIiNH: Cip chikng chi hank nghé budn ban thud c b3 o wé thes wit
e CHI PHI HANH CHIiNMH hi phi t3i | Chi phi tai 53 Tan | Chi phi d2 | Tang chi phi hang Ghi chia
CAC HOLT BONG Chi phi n5i bS Chi phi (E‘hinll Pié chinh tnyc l.vc:rfg Sust tll:_c hiEn réxm c’éc cé nhin,
4 STT thu& Ep [dong phi. E doi thyc moi hogt W chicds thee
5 Theri gian Chi phi ngoii (b |_)ﬁh| thyc IJ.I"E_r':'Ig hEn fa =] I'Igfklh_l ﬁthI'l host
" U o . thc hign e ng vin, di ch hl@[;kTTI]-": t‘uha‘_ln e [dong) g n(g:kthu]hgc
HI S0, WEU CAUL BIIEU KIEM hoatddng | rung binh 1| thuSe) ong S
- v HOLT B0MNG CHI TIET Atdang g P
PHLA TUAN THID : j [gi& ] gi¥ [d5na)l | (F5ng)
5]
T 1 Tim hi€u thl e Tim hiEu th&ng tin w thl e 20 22,600 1] n4zz 1 45 00D 516,690,000
8 2 BlcendE nghi Chudn bi mdudon 1.0 22,800 00| 422 1 23 000 264,026,000 TiEn in maudoen
Hin xac nhdn we diadiem kinh doanh 2000 22,800 20,000 1482 1 470 000 5,296 .540,000] L& phi zac nhan
9 Bimduden
9@ = =Sy Sip chnpn mln ﬁr;.:n bi »a photo bEng cap chuysn s 22,500 1,000 n4s2 1 12250 M0ES4.500| Tien photo
Thwc hién chirng thwe BEng cAp 4.0 22,500 5,000 1,452 1 A5 000 1,0890,730,000| L& phi chirng thwc
11 chuyén mdn
R = T d 22,800 2,000 422 1 4T 00D 539,654,000] Pua SYLL
12 4 S yauljich Chiuan bi 5o waulj Fch 20 ua
13 Thirc hign uac nkdn se wulj ich 4.0 Zz.500 5,000 1482 1 95 000 1.080,790,000( LE phi #ac nkéan
14 |5 Gy kham 5o khod Kham aic khod 4.0 22,500 50,000 n4sz 1 140,00 1,607, 4530,000( L& phi kham sivc khos
15 |8 Anh Chupanh 2.0 22,800 15,000 422 1 &0 DD £22,920,000| Tién chupanh
7 MEplakadoibs so [bra chon hinh Hoin chinh ki so theo yéucdu ca 10 22,500 11,432 1 22 500 268,345,000
16 thirc nd p tnyc tiEp) thil bhyc tnsér c khindp Y
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Nhap s6 liéu vé sb luot ddi twong thuc hién va tan suat Luu y: truong hgp TTHC quy dinh d6i trong khac nhau phai thuc
hién cac hoat dong khac nhau thi phai diéu chinh s liéu vé sb lugt dbi twong tudn thu.
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Két qua: Sau khi hoan thanh viéc nhap s6 liéu, hé théng s€ tu tinh toan ra Téng chi phi tuan tha thu tuc hanh chinh

E3 Microsoft Excel - Copy of Phu 4 Bang tinh_chi_phi_t
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Tinh toan chi phi theo phwong 4n méi (khong thue hién d6i véi thii tuc hanh chinh méi): Bii bo thu tuc hanh chinh
nay, chi quy dinh diéu kién hanh nghé. Khi c4 nhan c6 dii cac didu kién 1a duoc phép hanh nghé theo quy dinh ma khong can
phai xin cap chimg chi. Do d6, ¢4 nhan c¢6 nhu cau kinh doanh nganh nghé nay s& khong phai thuc hién TTHC nay nita nhung
phai tim hiéu cac diéu kién kinh doanh twong tmg. Chi phi nay thé hién trong bang dudi day:
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Keét xuat biéu do

E3 Microsoft Excel - Copy of Phu_luc_4_ Bang tinh_chi_phi_tuan_thu_TTHC_cap_chung chi_hanh_nghe_kinh_doanh_thuoc_bao_we_ thuc_wat
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